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Aims and objectives
Our aim is to provide accessible, affordable, quality childcare for school age children out of school hours.  We hope that our service will be able to support working families and those in education or training.  We also aim to provide a stimulating recreational and educational programme of quality play activities for children. These aims and objectives will outline the operation of our service.
The objectives for continued years of profitability include:
· To open 5 days a week during the main holidays to give consistent care to children of parents/carers who are working or need rest bite.
· To recruit parents/carers of new children to Ysgol Cefnllys, and other areas and schools, to use the facility, so the parents/carers can go to work, or as a social enhancement aspect of their children’s development.
· To recruit and retain quality trained staff to administer the best possible care for the children.  
· To maintain profitability by recruiting sufficient children to the club and by fund raising as necessary, with the help of parents/carers.  
Numbers and ages of children to be cared for and room registered
The club is registered for a maximum of 16 children. Children cared for will be of the school age between Reception and Year 6. The room is within Ysgol Cefnllys Primary School building. 
Range of needs of relevant children to be met
· Children with ALN have the right to be included and for their needs to be met.
· The club ensures that staff caring for these children, are aware of their individual needs and the requirements of the Special Educational Needs Code of Practice.
· Staff will ensure where possible, children will have access to the same range of activities as of the rest of the children attending and provide the same learning opportunities. 
· Where intimate care if required, staff at the club will be accompanied and the privacy of the child will be maintained appropriately. 
· Staff will endeavour to attend any training, and gather information that will increase their knowledge of children with ALN .
Opening hours and prices
The club operates between 3.30pm – 5.25pm after school costing £10 per child per session and between 8.45am – 5.30pm during the holidays costing £25 per child per day. Holiday Club offers  a half day rate at £15 per child (8.45am-1pm then 1.15pm -5.30pm) and provide a reduction of price when two or more children attend Holiday Club) from the same family please ask a club leader. 




Staffing
· The club will adhere to the national guidelines to the ratio of staff to children. For all children the ratio is one member of staff to eight children. There are always two members of staff present and one is always a play leader.
· The club will ensure that all staff have relevant and professional childcare knowledge and will encourage further qualifications. 
· Staff are identified by their photographs displayed on the clubs notice board

Language Used
English with incidental Welsh.
Play leaders
Emma Lewis – Playworker, Diploma Level 5 Trauma Informed, and mental Health N.V.Q 3 in Childcare, HLTA in School. 
Susie Brown – National Diploma in Children’s Care Learning and Development NVQ 3. HLTA Qualification, Diploma Level 5 Trauma Informed,
Play assistants
Emma Lewis – Playworker, N.V.Q 3 in Childcare, HLTA in School, Diploma Level 5 Trauma Informed,
Michelle Evans – BTEC National Diploma in Nursery Nursing.
Susie Brown – National Diploma in Children’s Care Learning and Development NVQ 3, Diploma Level 5 Trauma Informed,
Linda Abberley- Experience working in various age groups and additional needs, also have up to date Child Protection, Safeguarding and First Aid.
Beth Parker – Level 3 in Childrens Learning and Development.
Millie Price- A level in Health and Social care and currently completing Level 3 Teaching Assistant
1:1 Staff
Susie Brown – National Diploma in Children’s Care Learning and Development NVQ 3. HLTA qualification Diploma Level 5 Trauma Informed.
Michelle Evans – BTEC National Diploma in Nursery Nursing.
Relief Staff
Kim Morris – Level 3 Childcare




Routines and information about activities provided
[bookmark: _Hlk116377288]After school club
Activities offered 
· Outdoor play weather permitting, and activities are encouraged. In the event of bad weather, the children are to be kept safe inside with a range of activities provided and use of school hall. 
· During dry weather, children choose whether to play outside or inside, outside they are able to access large play equipment on the field or scooters etc. on the large yard.
Routine
· 3.30pm   Register
· 3.40pm   Free Play
· 4.00pm   Snack
· 4.15pm   Activity
· 5.00pm   Clear Away
· 5.15pm   Free Play
[bookmark: _Hlk116377317]Holiday club
Activities offered 
· During the holidays, educational trips and outings are provided for all children.
· Entertainers such as ‘Dance Teacher ‘are asked to come to our group
· There are  a range of activities provided outdoors and indoors normally following a ‘theme’ which is chosen by the children. 
· All children are encouraged to participate but in the occurrence of them not wanting to, they are not forced. 
Routine
·   8.45 am     Free Play
· 10.00 am     Activity
· 12.30 pm     Lunch
·   1.00 pm     Free Play
·   1.30 pm     Activity
·   3.30 pm     Snack
·   3.45pm      Free Play







Admissions Policy
Chwarae Da is registered with CIW and our registration number is WO20000250
We provide holiday care for up to 16 children from Reception up until the end of Year 6.
 Places are offered on a first-come first-served basis. When all places have been filled, a
 waiting list will be established, with the following order of priority:
1. Siblings of children already attending the club
 Registration 
When an enquiry regarding places is made, parents or carers will be directed to our Facebook Page for:
· Information regarding availability of places
· Details of our Fees
 The child will be able to attend the Club once the completed forms are received.
 If no places are available the parent will be informed and, if requested, the child’s name added to a waiting list. As soon as suitable places become available parents will be informed.
 Booking procedure 
To book please contact us via our Facebook page or you can contact using above numbers or email
 Fee structure
 The Club recognises that childcare can be costly, so we encourage eligible parents or carers 
to claim the childcare element of the Working Tax Credit/Universal Credit. 
[bookmark: _Int_WBzXas9w]We are also registered to accept a number of different childcare vouchers and with the Tax-Free Childcare scheme.
· Fees are payable in advance 
· Fees can be paid by Parent pay if your child attends Ysgol Cefnllys but for child/ren who attending from other schools payments to be made a week in advance in cash. 
· There is a charge of £5 for late collection, which will be added to the next invoice
· Fees are charged for booked sessions whether the child attends or not unless you inform Chwarae Da directly with 1 weeks’ notice  to cancel a child's space
· Holiday Club offer a discount for siblings, please speak to a leader for more information on this. 


 Payment of fees
Fees are reviewed annually. 
 Any queries regarding fees should be directed to the Leaders or the R.I Miss Saparova.
Information about drop off and collection
[bookmark: _Hlk94539715]A member of staff will collect new children and reception to year 2 children and bring them to the Chwarae Da room, year 3 upwards will make their way to the library, they are greeted by a play worker who takes the register and walks them over to Chwarae Da room. At the end of the session when parents/carers collect, Staff will sign the child out adding time they are collected.. Collection later than 5:25pm WILL result in a charge of £5.00
During the holidays, children are accompanied to the setting with parents/carers. Once the child is present, they are marked on the register as present. Once the child’s parents/carers are back to collect their child/ren then the same signing out system is to be completed. 
Advertisements
The club advertises through a range of ways including paper newsletters to children within the school, we also provide advertisements around the local town and neighbouring towns. Facebook is used to also advertise times, dates and special events taking place. 
Facilities Available 
There are toilet facilities available for all children. These are checked by play leaders regularly throughout the day. Within the building there are clean drinking facilities, a fridge and a mobile cooker for cooking activities. All appliances are regularly  PAT checked, and safety assessed. 
Services Offered
At Chwarae Da we offer various different services such as trips out on the minibus, walks around the local area and trips to the shops to get ingredients for our cooking. We frequently take trips up to the lake which has various facilities such as Boat rides, Bouncy castle, Sandpit and a Play Park. Occasionally we will also have visitors who come into club for a fun activity for the children such as Zumba or Rugby. 
Arrangements for dealing with an Emergency.
In a case of a fire, children are escorted by play workers outside to the designated area; all fire routines are up and displayed around the room. There are fire procedure policies in place. 
In case of an accident, minor first aid is carried out by a trained first aider, it is recorded in the accident  book by a member of staff and parents/carers will also signed as an acknowledgement that they have been told. 
In a major accident, parents/carers are called and suitable first aid will be administered, and the procedure will follow the emergency policy.  
If a parent/Carers arrives to collect a child/ren  and they seem under the influence e.g smell of alcohol and look visible drunk/drugs 101 will be contacted and a Welfare check is to be asked for.





Contact information
The club is required to have full contact details about a child, so that we are able to contact parents/carers in case of an emergency. Also to be aware of any medical conditions a child may have. These are filed in a locked cabinet within the building. Parents are advised to contact us if there is a change to any information e.g change or telephone number or address. 
New contacts will be given out each September for our records
Arrangements for complaints and Concerns
In the case of a complaint, parents are advised to let the play leader and or the R.I  of the school aware of the complaint. There is a complaints procedure within the clubs’ policies. If the parents/carers are still not satisfied, then they are able to contact Care and Social Services Inspectorate for Wales (CIW) 

Review of the Statement of Purpose
The statement of Purpose is updated every year with CIW being informed whenever practicable 28 days before it is due to take effect.
Review: May 2026
[bookmark: _Hlk116377340]Pets and other Animals
Chwarae Da has no pets. 
We have a No Dogs allowed on school property rule unless for a specific activity or visit.
Terms and Conditions
See Chwarae Da After School Club and Holiday Club Membership Contract

CIW
Care Inspectorate Wales
Welsh Government Office
Sarn Mynach
Llandudno Junction
LL31 9RZ
Tel.        03007900126
Email     CIW@gov.wales
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