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Health & Safety, Risk Assessment Policy and Procedures

It is the policy of Pips Bach to arrange the premises and use resources and equipment so that the needs of the children in our care are met, and they are provided with opportunities to develop their skills and learn through play; and activities that support their natural curiosity and encourage independence in a safe environment.

We do this by:

· Arranging rooms and spaces to facilitate ease of movement between them for staff and children.
· Providing a security system for access and leaving the premises.  Ensuring access to and exits of our premises are secure and children are always supervised.
· Decorating/structuring areas to stimulate and calm as appropriate.
· Obtaining and arranging furniture that is child size where appropriate, enabling children to achieve their own levels of independence.
· Operating a system of regular and written risk assessments of the premises, equipment and activities, and record actions taken as a result, or in response to an event or incident.
· Recognising that health & safety is the responsibility of each individual.
· Appointing a staff member as safety officer/co-ordinator who is responsible for bringing the safety policy to the attention of everyone, and for monitoring all aspects of safety in the Setting.  This includes maintaining compliance with the Regulatory Reform (fire Safety) Order 2005, including six monthly as a minimum drills and logs.
· Ensuring the appointed safety officer/co-ordinator develops and maintains a professional relationship with the relevant fire safety officer and ensuring their recommendations are implemented.
· Asking that all concerns are brought to the attention of the (person in charge, Play Leader, chairperson, and/or registered person/responsible individual).
· Carrying out a safety check on premises, both indoor and outdoor every session/day, and recording the results.
· Using, maintaining and storing any specialist equipment according to relevant legislation and manufacturer’s instructions.
· Making available at all times the means for reporting and recording any accident, incident, or ‘near miss’.
· Regularly monitoring and reviewing the accident and incident logs and reports of findings and actions taken.
· Informing parents/carers, staff, students and visitors of safety procedures.
· Maintaining a register of both adults and children as they arrive and leave, which is kept accessible in case of emergency.
· Maintaining (or exceeding) the regulatory adult: child ratios at all times.
· Ensuring that at least one member of staff (on a minimum ratio of 1:10) has a current first aid qualification in first aid for children and is present during operational hours.
· Ensuring that as an employer Pips Bach meets the relevant First Aid at Work requirements www.hse.gov.uk/firstaid/legislation.htm
· Maintaining first aid equipment that is available and accessible for staff during operational hours.
· Monitoring children who are sleeping on the premises.
· Maintaining a minimum presence of two adults on the premises, when any/only one child is present.
· Taking account of health and safety arrangements as each child is admitted and as each member of staff is recruited.
· Operating an effective emergency evacuation and reverse evacuation policy and procedure.
· Maintaining an effective outings policy.
· Operate an effective child protection policy and procedure.
· Implementing an effective outdoor play and sun policy and procedure.
· Operating an effective confidentiality policy and procedure.
· Operating an effective use of electronic equipment policy and procedure.

In accordance with the Management of Health and Safety at Work Regulations 1999, the setting leader is required to undertake regular risk assessments and take any necessary action arising from these according to provisions set out in the Health and Safety policy and elsewhere. The Play Leader is responsible for making sure that risk assessments are completed, logged and effectively monitored. Reviews are conducted at least every 12 months or when there is any change to equipment or resources, any change to our premises, or when a particular need of a child or other visitor necessitates this. The Play Leader is further responsible for conducting any necessary reviews or making changes to Pips Bach policies or procedures in the light of any potential risks that they or other members of staff discover. 
Pips Bach activities and actual existence. The Health and Safety at Work Act 1974 and the Workplace (Health, Safety and Welfare) Regulations 1992 and their associated Approved Code of Practice (ACoP) and guidance will be complied with at all times. The Setting Leader and staff will always strive to go beyond the minimum statutory standards to ensure that health and safety remains the first priority. The steps below will be actioned as a matter of course: 
• Create an environment that is safe and without risk to health. 
• Prevent accidents and cases of work-related ill health.
 and store equipment safely.
• Ensure that all staff are competent in the work in which they are engaged.
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